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PRE-QUALIFICATION

To apply for this NOFO (Notice of Funding Opportunity) or any other State of lllinois grant, your
organization must first be pre-qualified.

e For more information on that process, please watch this short video.
e C(Click here to read the GATA guide in English and Spanish.

Pre-qualification means that all of the registration steps have been met and that the status for the
grantee is “Good” relative to an active SAM.gov registration, the Federal Excluded Parties List, Stop
Payment List, the Secretary of State registration (if required) and the DHFS Sanctions List (also known as
the lllinois Medicaid Sanctions List). Once the pre-qualification steps are met, the grantee is in
“Qualified” status.

e Frequently Asked Questions by new grantees can be found here.

STEPS TO GET PRE-QUALIFIED

Please note this process can take 2+ weeks to complete, please ensure time to complete the steps in
order not to miss the grant deadline.
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e Step 1 (Free): Obtain a Federal Employee Identification Number (FEIN) or Individual Taxpayer
Identification Number (ITIN).

o If you already have a business, you may already have this completed. Please check your
records to confirm. If your entity doesn’t already have one, you can obtain one at IRS.gov.
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https://youtu.be/IB_oEc4Y2Dg
https://gata.illinois.gov/content/dam/soi/en/web/gata/documents/resource-library/support-accessible/GATA%20New%20User%20Guide_accessible.pdf
https://gata.illinois.gov/content/dam/soi/en/web/gata/documents/resource-library/spanish/GATA%20New%20User%20Guide%20spanish%20FINAL.pdf
https://gata.illinois.gov/grantee/grantee-portal-faq.html
https://www.irs.gov/

e Step 2 (cost): Register Your Business with the State of lllinois

o This depends on the legal structure of the business. If you already have a business, you
may already have this completed. Please check your records to confirm. You can also check
on the lllinois Secretary of State's website. Note, that your entity must be in Good Standing
with the Secretary of State (Status — Active).

o Step 3 (Free): Register your Business with SAM.Gov (System Award Management)

o You need two items from SAM.gov (SBDCs can help with this at no cost)
= 1. You need a Unique Entity Identifier (UEI), a 12-character alphanumeric ID

= 2.You need a number from SAM (cage code) (this is different from your UEI ID)

o RESOURCE: DCEOQ’s Office of Accountability did a training on SAM.gov, you can review the
recording to assist you with this process.

o Step 4 (Free): Register with the Grant Accountability and Transparency Act (GATA)
o GATA Guides
=  GATA Guide in English, click HERE and GATA Guide in Spanish, click HERE.

e Step 5: Once you completed the prequalification process, please log into GATA and ensure all items
are in good standing. Your entity must be in good standing in GATA in order to be prequalified.

TECHNICAL ASSISTANCE

lllinois Small Business Development Centers (SBDCs) are located throughout the state and provide
information, confidential business guidance, training, and other resources for start-ups and existing small
businesses. Services are at no cost. SBDCs can assist you with the prequalification process.

Find SBDC's in your area

Sign-up as a new client at a center near you

DCEQ’s Office of Accountability — For questions with prequalification status please contact
ceo.granthelp@illinois.gov.

GRANTS LEARNING CENTER

Sign up here for the Upcoming Grant Trainings by DCEQ’s Office of Accountability

e Virtual Office Hour Q&A — every Tuesday at 2 pm
e Pre-Qualification Training — 1st Wednesday of the month at 9 am
e Various topics Training — 3rd Wednesday of the month at 9 am
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https://apps.ilsos.gov/businessentitysearch/
https://sam.gov/
https://dceo.illinois.gov/smallbizassistance/beginhere/sbdc.html
https://youtu.be/EfYLRuk5a-8
https://secure-web.cisco.com/1Kd29L1CZlGqFv4vqsa7oU3uhT98ueGPGrVktUJAHQ8uyIBC-ORpXwZa3y-wH1V_GnCZIVk5f0b_4YWW_ksoPkg2L7jE1yGLJ8oEPDYLaORK6GJQOqVll9U_KT0Oyqu3I-67D6zDVHbBGaAALwk6gbTPmDrcTqvhbD9mfhISNJ7dHo-NXZfDK4YBr0rB321GqRINxFZm6IenNjxcf39UExFVewBB9LiPa67gVL5JxoyYmShhIME9mFTg3dRuXOVAS3fJA3vMTkfU3ZbYuWZrz6i2L2a8x8azwEgiev7EBVnM-hUHgEiWZukgGwjrBy-SgXpEDMl69Ox82c6x23RMfThXB1KexrBLCqx1neIxP2cWQ89NODpYNDAas0j4Q-PoIH4uMoKkuK0Umar9SZyCKBRyhILfT8GOIi0u7ozQB1P0/https%3A%2F%2Fgrants.illinois.gov%2Fportal%2F
https://secure-web.cisco.com/14k9cuBZI4p89ZssbEYGryzHSIamv7nvqLmQJJnneB4J11iqhUQR9NH_ajs2SGhXABkLkqebq5XKO74xHhM0iMTvBWFFlHskk9Wv5pAC-Gm_ttB5CLfeQBVERe1tX9i0NUU1htAcZOiMRn23iSh4PJpJV-8JVZDqjbqZ21wAYWX2fXT-iuZu2KH7aadJXZSJcj9MGyeo_9rcEPUFn5yLat92_jwhBD3sHI2wvDq_NQ3EiCs4f0sf5kwdQqOYzzTFbvZaAGIr2LZu8s0p5N_NRB-OLnp736q4JZUN-hG0E8h9BfMI8zdCJsvv8O7s9BIk3UwnVdSKrrJJww7lxT878rXd5PJoVbswIa37MDcobhenakkl01HJyCbAOhHJyTOw3wqZJKbRV4s2Rnyc3Krmc3CHSSKAlvdDzVvwzanuvVQo/https%3A%2F%2Fgata.illinois.gov%2Fcontent%2Fdam%2Fsoi%2Fen%2Fweb%2Fgata%2Fdocuments%2Fresource-library%2Fsupport-accessible%2FGATA%2520New%2520User%2520Guide_accessible.pdf
https://gata.illinois.gov/content/dam/soi/en/web/gata/documents/resource-library/spanish/GATA%20New%20User%20Guide%20spanish%20FINAL.pdf
https://dceo.illinois.gov/smallbizassistance/beginhere/sbdc.html
http://ienconnect.com/directory
http://ilsbdc.ecenterdirect.com/Welcome.action
https://dceo.illinois.gov/aboutdceo/grantopportunities/contactus.html
mailto:ceo.granthelp@illinois.gov
https://dceo.illinois.gov/aboutdceo/grantopportunities/upcoming-grant-trainings.html

GATA LEARNING MANAGEMENT SYSTEM (LMS) — Optional trainings at this time.

Each year, the State partners with and provides millions of dollars to organizations throughout lllinois to
provide services and programs to its residents. GOMB-GATU in partnership with the University of lllinois
Springfield, is pleased to offer comprehensive training courses for grantees, potential grantees and state
agency personnel. This training series provides guidance and support to navigate the administrative
requirements for grants. The goal of this self-paced, internet-based training is to empower participants
to be more successful grant administrators.

The training series consists of five courses designed to break down the grantmaking and management
lifecycle process to help individuals understand grant requirements and the GATA frameworks lllinois
uses to administer public funds. The courses contain accessible reference materials, detailed instruction,
and practical support to help users apply the requirements.

These training courses are available through the GATA learning management system. Participants start
by creating a login and username via continuingeducation.uis.edu.

Please follow the instructions Accessing the Training to set up your account to access the courses:

GOMB: GATA Foundations
GOMB: Pre-Award
GOMB: Post-Award
GOMB: Audits

GOMB: Indirect Cost
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All courses are LIVE AND OPTIONAL AT THIS TIME. ONLY THE PREQUALIFICATION IS REQUIRED.
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https://continuingeducation.uis.edu/
https://continuingeducation.uis.edu/
https://continuingeducation.uis.edu/course/view.php?id=32
https://gata.illinois.gov/content/dam/soi/en/web/gata/documents/training_new/Accessing%20GOMB%20Courses.pdf
https://continuingeducation.uis.edu/course/view.php?id=40
https://continuingeducation.uis.edu/course/view.php?id=32&section=0
https://continuingeducation.uis.edu/course/view.php?id=39
https://continuingeducation.uis.edu/course/view.php?id=42
https://continuingeducation.uis.edu/course/view.php?id=41

