Employer MOU Template Example 2026
The Department of Commerce and Economic Opportunity (DCEO) requires Climate and Equitable Jobs Act (CEJA) Workforce Program Grantees to develop partner relationships with other CEJA grantees as well as other training and service providers, community based organizations, organized labor, employers, industry associations, schools and local units of government for the purposes of strengthening and enhancing the CEJA Ecosystem to ensure equity investment and other eligible residents have access to high quality training and barrier reduction services that provide pathways to well-paying clean energy jobs. Formal partnerships should clearly state goals, specific commitments to accomplishing those goals, and scopes of responsibility for each partner in the partnership. DCEO requires that CEJA Workforce Program grantees formalize partnerships with employers and defines how the partnership will benefit both parties, what the grantee is responsible for, and what the employer commits to doing as part of the partnership. 
DCEO provides the below template for CEJA grantees as a starting point for creating Memoranda of Understanding (MOU) defining these formal CEJA grantee-Employer partnerships. This template is not required, but it does contain the elements that are necessary to formalize partnership between a CEJA Workforce Program grantee and a clean energy employer. 
Topics for CEJA MOU Discussions (Hubs/CW/Navigator & Employer): 
· How does this partnership benefit the employer?
· Highly trained skilled workforce
· Subsidized onboarding
· Tax incentives for apprenticeships
· Meet Minimum Equity Standards for Illinois Shines and Illinois Solar for All and potentially other similar requirements for other funding streams
· How does this partnership benefit the grantee? 
· Meet grant metrics goals 
· Strengthen training program
· Community benefits
· Benefits to the graduate
· What are the goals of this partnership?
· What is the grantee responsible for as part of this arrangement? 
· Teaching students’ employability skills
· Providing training in specific areas, toward a specific credential, in a particular skill 
· Reducing or eliminating barriers that may prevent or complicate an employee from being able to show up to work
· Referring to candidates for employment who meet minimum qualifications for hiring
· What is the employer committing to as part of this arrangement? 
· Reviewing curriculum? Identifying credentials in-demand in the industry? 
· Classroom presentations? 
· Jobsite Tours? 
· Work-based learning opportunities? 
· Interviewing some number of graduates? 
· Hiring some number of graduates? 
· Verifying employment and completing employment verification documentation? 


















Memorandum of Understanding Template
Memorandum of Understanding Between [CEJA Organization] and [Employer]
This Memorandum of Understanding sets forth the terms and understanding between [CEJA organization] and [Employer] to collaborate to [define shared goal]. The targeted start date is [insert date], and the end of this agreement is [insert date]. 
Background
[Explain the relationship of the CEJA Organization and Employer and any history of working together in the past. Explain why partnership is important and what each partner brings to the table. How is this project mutually beneficial to both partners?]
Purpose and intent
This MOU will [purpose/goals of partnership]. The intent of this Memorandum of Understanding is to specify the responsibilities that must be assumed by [partner] to satisfy [requirements/goals].
Scope of work and responsibilities
The above goals will be accomplished by the partner through the following activities:
[List and describe the activities that each partner will be responsible for.]
[Grantee will...]
[Employer partner will...]
Key partner staff assigned to these activities include:
-
-
Reporting
[Record how progress and metrics will be monitored and how data will be shared. Explain how the effectiveness and adherence to the agreement will be evaluated and when evaluation will happen.]
Coordinating
[Explain how the CEJA organization will coordinate with the employer and any other team partners to deliver the activities agreed to and how data and information will be shared]. 
Funding
[Specify the amount of funding requested to undertake activities under the MOU and provide a breakdown of the budget items, describing why these items are necessary and reasonable for the project.]
Agreement
This MOU is at will and may be modified by mutual consent of authorized officials from [CEJA Organization] and [Employer]. This MOU shall become effective at the onset of the grant period and will remain in effect for the duration of the grant (twelve months, with two additional renewal periods of twelve months each), unless modified or terminated by [CEJA Organization] and [Employer] by mutual consent. 
The undersigned do hereby commit to partner together to provide [activities] to satisfy [goals/outcomes].
 


      
Signature, date, CEJA organization representative contact information 
Signature, date, Employer representative contact information  

