Grantee MOU Example 2026
The Department of Commerce and Economic Opportunity (DCEO) requires Climate and Equitable Jobs Act (CEJA) Workforce Program Grantees to develop partner relationships with other CEJA grantees as well as other training and service providers, community based organizations, organized labor, employers, industry associations, schools and local units of government for the purposes of strengthening and enhancing the CEJA Ecosystem to ensure equity investment and other eligible residents have access to high quality training and barrier reduction services that provide pathways to well-paying clean energy jobs. Formal partnerships should clearly state goals, specific commitments to accomplishing those goals, and scopes of responsibility for each partner in the partnership. DCEO requires that CEJA Clean Jobs Workforce Network (Workforce Hubs) Program grantees and their corresponding local CEJA Energy Transition (ET) Navigator Program grantee establish formal partnerships to define the shared recruitment, application, enrollment, completion, and transition goals, the tasks necessary for accomplishing the shared goals, and the entity responsible for carrying out each of the tasks relevant to the partnership. 
DCEO provides the below template example for CEJA grantees as a starting point for creating Memoranda of Understanding defining these formal CEJA grantee partnerships. This template is not required, but it does contain the elements that are necessary to formalize a partnership between a CEJA Workforce Hub grantee and a CEJA ET Navigator grantee. DCEO also provides example language to demonstrate the kinds of discussions that should be had between these two CEJA grantees. 
Topics for CEJA MOU Discussions (Hubs/CW – Navigator): 
· Outcome metrics – how many applicants and enrollees are needed from the Navigator? 
· This should be based on the training and placement capacity of the Workforce Hub/Climate Works Grantee
· Outreach and Recruitment responsibilities – Who is doing outreach events, when, and where?
· This should align with Hub recruitment priorities and schedule of program offerings
· What are the “prerequisite” criteria Navigators should be looking for in people they recruit from CEJA programming
· How will Navigators determine if a participant is able to meet the physical and other requirements of the occupation they are training for? Ex: standing for long hours, working early mornings/late nights/weekends, driver’s license requirements, lifting heavy weights, going on roofs at tall heights, etc. 
· How are students being assessed for academic prerequisite levels, and where are they referred to work on increasing their assessment levels (Adult Ed, other training/tutoring)?
· How are enrollment decisions made, and who communicates the enrollment decisions and next steps to the participant? 
· What will the student need to bring on day 1 of classes? Where do they go? When is the first day of classes? What is the cadence of when these decisions are made? Who is communicating the expectations around timing to the participant (ex: “thank you for applying, you will be alerted 4 weeks before the start of classes if you were accepted into the next cohort. Classes start September 1st, so be on the lookout for communication around the first of August.”)? 
· Who engages applicants who are on waitlists – what kinds of activities can be done with applicants on waitlists (digital literacy, financial literacy, other industry or career exploration activities, etc.)
· How is this coordinated between the grantees?
· Who is responsible for which aspects of data entry? 
· How does the Hub know when an applicant is “ready” for the handoff from Navigator to Hub? 
· How does a Navigator know if the Hub refers somebody back to the Navigator? 
· How will the Navigator know which of their referrals are being enrolled? 
· How will the partners communicate and coordinate? 
· Regular meetings between the two grantees?
· Are there opportunities to collocate or cohost events? 
· How can the grantees coordinate follow up conversations with participants?
· How will the partners improve the process if problems arise (referrals not getting enrolled, applicants not showing up to class, enrollees being discovered to be ineligible, etc.)? 
· Does the Navigator have a role in Employer engagement? (Finding new employers for placement referrals, interviewing employers to understand hiring and skill needs, work-based learning opportunities, etc.)
EXAMPLE LANGUAGE THAT CAN BE TAILORED BY GRANTEES:
Outcome Metrics:
· “[ET Navigator Grantee] will conduct outreach and recruitment services for and refer eligible candidates to [Workforce Hub/Climate Works Grantee]’s program for training and support services. [ET Navigator Grantee] will recruit [# of participants or % of project’s participants] for placement in [Workforce Hub/Climate Works Grantee]’s program.”
· “[Workforce Hub/Climate Works Grantee] will accept eligible referrals from [ET Navigator Grantee] for placement into the CEJA training program on a first come first served basis.”]
Assessments:
· “As required by DCEO, applicants for CEJA workforce training programs must demonstrate a 6th grade reading and math level for enrollment in the CEJA Core Competencies training. Some career cluster and career pathways require higher minimum levels, such as Solar and Energy Auditing, which typically require 8th grade reading and math levels. For enrollment in the [name the program of study offered by this partnership], [Name of Navigator] will schedule and conduct the assessment with the prospective participant. [Grantee who conducts the assessment] will then enter the results of the assessment into the CEJA Reporting System in a timely manner. [Navigator or Workforce Training Program Grantee?] will follow up with the applicant to inform them of the date of the start of classes and coordinate their enrollment for the first day of classes.”
Prerequisite Criteria: 
· “In recruiting applicants for CEJA Workforce Hubs Programs at [name of grantee], Navigator should ensure candidates can commit to the following: 
· For the Solar Training Program 
· Ability to work on high roofs
· Ability to get to jobsites and on time (even in remote areas)
· A commitment to attend 80% of classes, which are held Monday – Friday, 9:00 am – 5:00 pm. Attendance requirements must be maintained in order to access Barrier Reduction Fund services. 
· Ability to demonstrate 8th grade math and reading levels prior to beginning training
· Demonstrating eligibility as per requirements set by DCEO
· Treating others with respect”
Coordination of Recruits:
· “[Workforce Training Program Grantee] will evaluate candidates for enrollment and assign eligible recruits to the next available cohort. [Navigator or Workforce Training Program Grantee?] will communicate the enrollment decision with the applicant.” 
· “For candidates whose cohort start date is not for several months, [Navigator or Workforce Training Program Grantee?] will maintain frequent communication with the recruit to keep them engaged with the program. Engagement activities may include: (Pre-assessments, math/reading tutoring, career exploration, finding other clean energy or other workforce training programs)”
Reporting: 
· “Navigator will conduct academic preassessments and record the results in the CEJA Reporting System. Navigator will conduct Career and Service Needs Assessments and save those to the CEJA Reporting System. Navigator will complete the Application in the CEJA Reporting System and email [Hub contact] whenever new referrals are made. 
Coordination:
· “[Hub] and [Navigator] will meet twice monthly to discuss caseloads, coordination of participant services and follow-up, and process improvement” 
· “4 weeks prior to cohort starts, Hub and Navigator will confer on the list of enrollees accepted into the program”
Employer Engagement:
· “Ongoing employer recruitment and engagement is a vital component of ensuring trained participants have clean energy industry job placements upon their completion of the CEJA Workforce Training program. [Navigator or Workforce Training Program Grantee?] will conduct ongoing employer outreach to secure [x# of or enough employers to match with all the participants] employers to partner with the offered CEJA training programs.”












Memorandum of Understanding Template
Memorandum of Understanding Between [Partner Organization] and [Main Applicant]
This Memorandum of Understanding sets forth the terms and understanding between [partner organization] and [main applicant] to provide [insert activities]. The targeted start date is [insert date], and the end of this agreement is [insert date]. 
Background
[Explain what the grant is and what it is trying to accomplish. Explain the relationship of the partners and any history of working together in the past. Explain why partnership is important and what each partner brings to the table.]
Purpose and intent
This MOU will [purpose/goals of partnership [discuss your shared Outcome Metrics goals here]]. The intent of this Memorandum of Understanding is to specify the responsibilities that must be assumed by [partners] to satisfy [requirements/goals].
Scope of work and responsibilities
The above goals will be accomplished by the partners through the following activities:
[List and describe the activities that the partner wills be responsible for.]
· Outreach and Recruitment responsibilities, including who, what, when, and where
· Program prerequisite criteria and how Navigators should assess for them
· Describe how and when enrollment decisions made, and how the student is informed of next steps
· Describe how eligibility documentation should be collected and maintained
· Describe activities participants may be able to do while they await program enrollment
· Define what is needed for employer engagement if applicable
Key partner staff assigned to these activities include:
-
-
Reporting
[Record how progress and metrics will be monitored and how data will be shared. Explain what information is needed from the Navigator in order for the training program to enroll the student. Explain how the effectiveness and adherence to the agreement will be evaluated and when evaluation will happen.]
Coordinating
[Explain how the partners will coordinate and any other team partners to deliver the activities agreed to and how data and information will be shared. This is the place to discuss regular meetings, cohosting events, collocating, how communication will occur about warm hand-offs]. 
Funding
[Specify the amount of funding requested to undertake activities under the MOU and provide a breakdown of the budget items, describing why these items are necessary and reasonable for the project.]
Agreement
This MOU is at will and may be modified by mutual consent of authorized officials from [partner] and [main applicant]. This MOU shall become effective at the onset of the grant period and will remain in effect for the duration of the grant (twelve months, with two additional renewal periods of twelve months each), unless modified or terminated by [partner] and [main applicant] by mutual consent. 
The undersigned do hereby commit to partner together to provide [activities] to satisfy [goals/outcomes].
 


      
Signature, date, partner organization representative contact information 
Signature, date, main applicant organization representative contact information  

