<<Insert grantee letterhead>>

<<insert date>>

[bookmark: _Hlk124257735]Tim Laffey
Illinois Office of Broadband
1011 South 2nd Street	
Springfield, IL 62704

Re: 	Request for Inclusion of Pre-Award Expenses                                                                                                    

Grant Number:  			XX-XXXXXX
BOTB Project Number:	XXXX

Dear Mr. Laffey,
This letter is to request the inclusion of Pre-Award Expenses in our budget for the above referenced project. The requested Pre-Award Expenses are outlined by budget category in the table below. I understand that Pre-Award Expenses are allowed for this grant to the extent they are in accordance with 2 CFR 200.458, as well as guidance published by the NTIA and the Illinois Office of Broadband (IOB). 

 
Summary of Pre-Award Expenses Requested: 

	Budget Category 
	Pre-Award Expenses ($)
	Types of Pre-Award Expenses Allowed (as defined in IOB guidance; Please list all that apply)

	Design/Engineering 
	$ 
	

	Infrastructure Acquisition 
	$ 
	

	Network Equipment 
	$ 
	

	Management: Planning / Project Management 
	$ 
	

	Construction: Network Deployment (equipment and materials purchase only) 
	$ 
	

	Permitting 
	$ 
	

	Miscellaneous (<<please describe>>) 
	$ 
	

	Total Pre-Award Expenses 
	$ 
	



Note - Materials and equipment purchases will be subject to the Buy America Preference in the Build America Buy America Act (BABA) as applicable, per BABA guidance. Grantees are responsible for obtaining BABA certification letters from manufacturers. Additionally, waived purchases will be included in the first Periodic Performance Report (PPR).


I assert these expenses are necessary for the scope of work of the project and could not have been completed during the period of performance for the reasons below. The following rationale is comprehensive of all pre-award expenses. 
· Xx 
· Xx 
· Xx 

Sincerely,

<<Insert Signee>>
Authorized Signatory/Designee
<<Insert Grantee Name>>
