CDBG Disaster Response Program
Frequently Asked Questions

1. How much reimbursement can we apply for?  The total amount available per County per Governor’s declared disaster is $250,000 for that entire County.  Funds are only granted if available.
2. How many communities in a County can send in an application?  If there are multiple communities that had damage, they should work together and submit one application covering all damages within that County.  Ideally, the applicant should be the County government, but it can be another local municipal or township government within that County.  The application must include Intergovernmental Agreements between the affected local government(s) and the government submitting the grant application.
3. What if there is more than $250,000 in reimbursable damage in the County?  The reimbursement limit is $250,000.  If multiple local governments sustained damage and are part of the application, the local governments will share in the award proportionate to their qualified expenditures.  This anticipated split should be included in the Intergovernmental Agreement(s), and must total the overall amount of grant funds being sought within the County.
4. Is there a match required for the Disaster Response program?  No
5. Does the grant pay for Administration?  Yes. Local Grant Administrators may receive up to $5,000 from the total grant for “Activity Delivery” in HUD terms, and must either be on the “Experienced CDBG Grant Administrator Contacts” list available on https://dceo.illinois.gov/communitydevelopment.html, or be competitively procured under 2 CFR 200. Expenses must be substantiated in the same manner as other State CDBG-funded programs.
6. The checklist calls for a FEMA map for the application. Do I have to make multiple FEMA maps to cover the entire community since the storm affected everywhere? One FEMA map covering the entire disaster area will suffice.
7. Do we have to do Environmentals? The project must meet the tests for an Exempt-CENST-ER and the form must be completed and included with the application. You can find the Exempt-CENST-ER form in the application forms.    
8. How does normal CDBG federal administration rules apply to Disaster Response Program like: Procurement (e.g. Advertisement, Bid Documents, Sealed Bids, Council Award, Pre-Construction Conference), Bid Bonds and Payment and Performance Bonds, Davis-Bacon, etc.?  In short, are there any of the traditional Federal compliance rules related to CDBG administration that still apply when asking for reimbursement of CDBG Disaster Response Program funds?  No, there aren’t any compliance rules like Public Infrastructure projects are subject to.
9. What is the minimum documentation we will need to provide to substantiate expenses?
a. Is a service or rental contract enough for the application? No.
b. Do we need to provide an invoice for the contracts in the application? Yes, invoices are required, along with a copy of the check to the vendor and the bank statement showing it was cashed. 
c. How do we document labor expenses?  Forced account labor is documented on Control Number: 1660-0017.  
10. Can the city be reimbursed for equipment purchases related to the storm? All reimbursements must follow the FEMA forms included in the application.  If it is applicable and acceptable on the FEMA form, it is acceptable for the Disaster Response program.
11. What rates should we use for Force Account Equipment?  Search for the Schedule of Equipment Rates on the FEMA website and use the current year. This link will assist with you in completing the requisite Equipment Code Numbers and determining the equipment rate that should be utilized.  Make sure to identify the Size, Capacity, Horsepower, Make & Model of Equipment used, so that we can authorize the rate for each line item.  
12. Can the application be submitted electronically?  No. Please follow the directions in the Guidebook.
13. Who signs the paperwork?  The cover letter and budget must have the original signature of the Chief Elected Official.  FEMA forms can be signed by the Chief Elected Official or a full-time Public Works Administrator.  Signatures on the FEMA forms can be copies, as we anticipate the forms have already been submitted to FEMA. The Exempt-CENST-ER covering the environmentally Exempt activities and costs of Grant Activity Delivery and recovery may also be signed by the form’s preparer, but the applicant’s Chief Elected Official must sign as the “Responsible Entity Agency Official Signature”.
14. Do we have to complete the Citizen Participation process?  Yes, you must follow the standard Citizen Participation process.
15. How recent does the 147c letter need to be?  IRS Certification Letter: Include in the application “Letter 147c” or “Letter 4158c” provided by the IRS to verify the Taxpayer Identification Number (TIN) or Federal Employer Identification Number (FEIN) for the applicant. If you do not have a current (dated within five years) copy of an IRS certification letter on file, please call the IRS Business line, 1-800-829-0115, to request a “Letter 147C”, or call 1-877-829-5500 to request a "Letter 4158c.” Only the applicant is authorized to request a copy of this letter.
16. Do they have to have a current ICQ in GATA?  Yes.
17. What if we don’t have a current audit available to send?  Please reach out to your Grant Manager for assistance.  A secondary option would be your most recent Treasurer’s Report.


 
 
