
SNAP VENDOR CERTIFICATION:
Application Process and Requirements



Understand SNAP retailer eligibility requirements
Learn the application process
Review required documentation
Understand retailer responsibilities after approval

OBJECTIVES



WHY BECOME A SNAP VENDOR?
SNAP provides food benefits to low-income families to supplement

their grocery budget so they can afford the nutritious food essential to
health and well-being.

Accepting SNAP benefits allows recipients to access nutritious food and boost the local
economy. 

Nearly 1.5 million people rely on snap in Illinois 
and between 48-55% of those people live in Cook County.

.



Applying to be a SNAP Retailer is Free through the
USDA Food and Nutrition Administration (FNA).

 Retailers can apply online in as little as 15 minutes. 

Authorized retailers must use Electronic Benefit
Transfer (EBT) equipment and transaction services
to accept SNAP payments. 

Most retailers obtain this service through a Point-of-
Sale (POS) provider or Third-Party Processor (TPP). 

SNAP-authorized retailers are generally required to
complete a reauthorization process approximately
every five years to maintain their authorization

Things to know 



ELIGIBILITY
To be eligible you will need to fall in one of two criterion: 

Criterion A: Staple food Inventory must be a
minimum of 84 food staple items 



You are required to have 7 varieties and 3 units
of each staple food category

7 VARIETIES  WITH  AT LEAST
3 STOCKING UNITS 
= 21 UNITS

7 VARIETIES  WITH  AT LEAST
3 STOCKING UNITS 
= 21 UNITS

7 VARIETIES  WITH  AT LEAST
3 STOCKING UNITS 
= 21 UNITS

7 VARIETIES  WITH  AT LEAST
3 STOCKING UNITS 
= 21 UNITS

84 UNITS

THIS IS THE UPDATED RULE ON STOCKING AND IT IS SET TO GO INTO EFFECT ON NOVEMBER 4TH



Criterion B: Staple food sales must equal more than 50 % of a
store’s gross sales.



OTHER RETAILER ELIGIBILITY CONSIDERATIONS
Need for Access

Stores that do not meet the
standard stocking requirements
(Criterion A or B) may still
qualify for SNAP authorization if
they are located in an area
where SNAP customers have
limited access to food retailers.

Example:
 A small grocery store in a rural
community does not stock
enough varieties of staple foods
to meet Criterion A. However,
because the nearest full-service
grocery store is 15 miles away,
USDA may consider the store for
SNAP authorization under the
Need for Access provision.

 Restaurants
Most SNAP benefits cannot be
used at restaurants.
A business is considered a
restaurant if:
More than 50% of gross sales
come from prepared foods
intended for immediate
consumption.
Exception: Restaurants may
participate only in states that
operate the Restaurant Meals
Program (RMP).

Example:
 A sandwich shop earns 70% of its
sales from made-to-order
sandwiches and ready-to-eat
meals. Because most revenue
comes from prepared food, it is
classified as a restaurant and is
generally not eligible for SNAP
authorization unless located in a
state with an approved RMP.

 Co-Location

When multiple businesses
operate at the same physical
location, the USDA may
evaluate them as one firm for
SNAP authorization purposes
if specific conditions are met.

Example:
 A convenience store and a
deli share the same building,
entrance, ownership, and cash
registers. Rather than
evaluating them separately,
USDA may consider the
operations a single firm when
determining SNAP eligibility.

PLEASE CONTACT THE SNAP SERVICE CENTER AT 1-877-823-4369 
TO ASK ABOUT APPLYING UNDER THESE CONSIDERATIONS



THE APPLICATION



https://www.fna.usda.gov/snap/retailer/apply-to-accept

YOU WILL FIND THE APPLICATION AT 

DO YOU HAVE A LOGIN.GOV
ACCOUNT?

IF YOU DO NOT HAVE A
LOGIN.GOV ACCOUNT YOU WILL
NEED TO CREATE ONE
YOU WILL CLICK LOGIN.GOV

IF YOU DO HAVE AN ACCOUNT
YOU WILL SKIP STEP #1 AND
CLICK SNAP RETAILER
APPLICATION TO BEGIN.

https://www.fna.usda.gov/snap/retailer/apply-to-accept


IF YOU DO NOT HAVE A LOGIN.GOV ACCOUNT
You will need to create an account!

  Information you will need:

An Email address that you can access.
Password- always keep record so you
can easily log on
Phone number- for Multi-factor
authentication (MFA) using a text
messages or phone call
You can elect to create a security key
(like a Yubikey) or biometric unlock
(face or touch ID)
A government ID card 
Social Security number (SSN)



ONCE YOU ARE LOGGED IN YOU WILL SELECT: 



SELECT THE APPLICATION TYPE YOU WOULD LIKE TO SUBMIT



BEFORE YOU BEGIN!
Gather the following information and documents:

Date the store opened under current ownership
Corporate name and address
Actual Sales information from your store’s most recent tax return
Store hours of operation
Copies of Photo IDS and Social Security Number/ITIN verification for all owners
Store’s Business License 





ACKNOWLEDGEMENT AGREEMENT



BASIC INFORMATION



OWNERSHIP INFORMATION



SALES INFORMATION



INVENTORY INFORMATION



SUPPLEMENTAL
INFORMATION



REVIEW AND SUBMIT



UPLOAD DOCUMENTS

STORE NAME                                                                    ADDRESS



DIRECT LINK TO DOCUMENTS

STORE NAME ADDRESS



252E FORM

A copy of the application
you filled out.



COVER LETTER

Matched Documents
to your Application if

you prefer to mail
supporting
documents 

STORE NAME
ADDRESS



CERTIFICATION STATEMENT
 A document signed by the store owner,
partner, corporate officer, or authorized
representative certifying that:

All information provided in the SNAP
application is true and accurate.
The applicant understands and agrees to
follow SNAP regulations.
The business acknowledges that
submitting false information may result in
denial, disqualification, fines, or criminal
penalties.
The signer has the authority to apply on
behalf of the business.



FOOD WAIVER ATTESTATION
Only required in certain states that have
implemented a SNAP Food Restriction Waiver. 

By signing the attestation, retailers confirm they:
Understand the state's SNAP food restriction
rules.
Will restrict purchases of any foods prohibited
under the waiver.
Will train employees on SNAP compliance.
Will maintain proper records and receipts.
Will cooperate with audits and investigations.
Agree to comply with all SNAP retailer
requirements. 



UPLOAD
AND

SUBMIT 

STORE NAME
ADDRESS



NEXT STEPS
The FNA will respond within 45 days of application receipt.
An agent may conduct a visit to your business and they may or may
not let you know ahead of time.
Make sure you maintain the stock of staple goods stated in your
application.
You are not able to accept EBT Payment until you have been
approved.
You will receive an approval letter from FNA.



ANY QUESTIONS?



THANK
YOU

OFFICE

773.436.1000 EXT448

www.greatersouthwest.org

2601 West 63rd 

greatersouthwest greatersouthwest greatersouthwest

Victoria Maya Mireles
Business Advisor
v.mireles@greatersouthwest.org
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